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10.3.1.4 Lab - Data Backup and Recovery in Windows 7
Introduction

Print and complete this lab.

In this lab, you will back up data. You will also perform a recovery of the data.

Recommended Equipment
The following equipment is required for this exercise:
e A computer system running Windows 7 is required for this exercise

Step 1
Log on to the computer as an administrator.

Create a text file on the desktop called Backup File One. Open the file and type the text “The text in this
file will not be changed.”

Create another text file on the desktop called Backup File Two. Open the file and type the text “The text
in this file will be changed.”

Note: Remove all extra folders and files from the computers Desktop. This will help to reduce the length
of time to complete the backup for this lab.

Step 2
Click Start > All Programs > Maintenance > Backup and Restore.

The “Back up or restore your files” screen appears.

BN R )

—~ = - -
(®®) [¥ <« All Control Panel tems » Backup and Restore ~ [ ||| Szorch Controt Pane 2|
File Edit View Tools Help

Control Panel H -

b Back up or restore your files
# Tum off schedule Backup
@ Create asystem ‘@95 Location: BackUpDrive (E:) B eackupnow
) Create a system repair disc O —

‘ 32.86 GB free of 149.05 GB
cup size: 1.67

Next backup: 1/24/2011 2:00 AM

Last backup: 1/23/2011 8:11 AM

Contents: Files in libraries and persenal
folders for selecte rs

Schedule: Even

& Change s

Restore

Vou can restore your files that were backed up on the Restore my files

current location.

Action Center

# Windows Easy Transfer

If a backup is scheduled to run, click Turn off schedule.
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Step 3

© 2013 Ci

Click Change settings.

[E=8 Hol =3

( u |® <« All Control Panel Items » Backup and Restore v |$, [ l S of Panel pel |

File Edit View Tools Help

Centrol Panel Home %
Back up or restore your files

) Tum off schedule Backup

g Create a system image Location: BackUpDrive (E:} @’Back up now
®) Create a system repair disc ——

‘ 32,36 GB free of 149.05 GB

Backup size: 1.67 GB
#Manage space

Next backup: 1/24/2011 2:00 AM

Last backup: 1/23/2011 8:11 AM

Contents: Files in libraries and personal
folders for selected users

Schedule: Every day at 2:00 AM

[
Restore
You can restore your files that were backed up on the Restore my files

current location.
@ Restore all users' files

‘&’Ss\ect another backup to restore files from

Recover system settings or your computer

See also
Action Center

"';‘ Windows Easy Transfer

Select the location where the backup will be stored. In this example, an external hard drive is used.

U {@ Set up backup

Select where you want to save your backup

We recommend that you save your backup on an external hard drive. Guidelines for choosing a backup
destination

Save backup on:

Backup Destination Free Space Total Size
-3 DVD RW Drive (D:)

A BackUpDrive (E:) 3286 GB 149.05 GB

<> Removable Disk (F:) 289.18 MB 191 GB

<> New Volume (M:) 483 GB 4,83 GB
2> New Volume (N:} 483 GB 488 GB

o

Click Next.

The “What do you want to back up?” screen appears.
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@ @ Set up backup

What do you want to back up?

7 Let Windows cheose (recommended)

Windows will back up data files saved in libraries, on the desktop, and in default Windows folders.
Windows will alsc create a system image, which can be used to restore your computer if i
working. These items will be backed up on a regular schedule. How does Windows choose w
files to back up?

@ Let me choose

You can select libraries and folders and whether to include a system image in the backup.
The items you choose will be backed up on a regular schedule,

Select Let me choose.

Click Next.

Step 4

Expand the current user account so you can view the different locations.

@ QQ Set up backup

What do you want to back up?

Select the check box of the items that you want te include in the backup. What files are excluded by
default from the backi

a4 $2 Data Files -
[T]82, Back up data for newly created users
[T]8, John_Computer2's Libraries
4 []82 John's Libraries
[T][5 Documents Library
[l g Music Library
[C]&5) Pictures Library
[TB Videos Library
Dg;j Additional Locations i
4 M Computer

Ak‘; » Local Disk (C:)

m

[¥] Include a system image of drives: System Reserved (S:), (C:)

A system image is a copy of the drives required for Windows to run, You can use it to restore your
computer if it stops working.
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Which libraries can be backed up?

Click What files are excluded by default from the backup?.

The “Windows Help and Support” window opens.

( & Windows Help and Support E@
&) & @@ =« W &3 A options ~
| Search Help ol
» Showall *

How does Windows choose which files to back up?

When you back up your files using Windows Backup, you can let Windews choose what is backed u
Y PY Py P
or you can select the individual folders and drives that you want te back up. Depending on what you
select, your backup will contain the items described in the following sections.

» Let Windows choose

» Let me choose
Windows Backup wen't back up the following items:

e Program files (files that define themselves as part of a proegram in the registry when the
pregram is installed).

e Files stored on hard disks that are formatted using the FAT file system.
e Files that are in the Recycle Bin,

e Temporary files on drives smaller than 1 GB.

@ More support options
1M Offline Help v

Windows Backup will not backup which items?

Close the “Windows Help and Support” window.
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Step 5

@ 1@ Set up backup

What do you want to back up?

Select the check box of the items that you want to include in the backup. What files are excluded by
default from the backup?

4 []82, John's Libraries -
D] Documents Library
DJ‘, Music Library
DE‘ Pictures Library
EE Videos Library

dditional Locaticns

m

[ AppData folder
[] & Contacts
(VI Desktop

| i8 Downloads

[] Include a system image of drives: System Reserved (S:), (C:)

tem image is 2 copy of the drives required for Windows to run, You can use it to restore your
computer if it stops working.

Expand Additional Locations and make sure only Desktop is selected. Make sure no other location is

selected.

Remove the check mark from Include a system image of drives:.

Click Next.

The “Review your backup settings” screen appears.

@ @ Set up backup
Review your backup settings

Backup Location: BackUpDrive (E:)

Backup Summary:

Items Included in backup »
GPicturei Library Net in backup
@‘v’iclecs Library Not in backup
) Additional Locations E
@AppData folder Not in backup 4
GCcntacts Not in backup
B Desktop All local data files
®Dcwnlcads Not in backup .
Schedule: Every dddd, MMMM dd, yyyy at 12:00 AM Change schedule

[ Save settings and exit ][ Cancel

Click Change schedule.
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The “How often do you want to back up?” screen appears.

p

% Set up backu
P P

How often do you want to back up?

Files that have changed and new files that have been created since your last backup will be added to
your backup according to the schedule you set below.

[¥] Run backup on a schedule (recommended)

How often: Daily Ml
What day:
What time: 2:00 AM v

[ OK !}] [ Cancel ]

Place a check mark in the checkbox Run backup on a schedule (recommended).
Set the following conditions:

How often: Daily

What day: blank

What time: 2:00 AM

Which files will be backed up?

Click OK.

The “Review your backup settings” screen appears.
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@ E Set up backup
Review your backup settings

Backup Location: BackUpDrive (E:)

Backup Summary:

Items Included in backup 2
G Pictures Library Not in backup
®Videc5 Library Not in backup [
)] Additional Lecations £
QAppData folder Not in backup L 3
®Ccntacts Not in backup
B Desktop All local data files
QDcwnlcads Not in backup it
Schedule: Every day at 2:00 AM Lhange scheduld

Save settings and exit [ﬁ [ Cancel

Click Save settings and exit.

Step 6

The “Backup and Restore” window appears.

File Edit View Tools Help

Centrel Panel Home 5
Back up or restore your files

'E,j" Turn off schedule Backup

& Create a system image Location: BackUpDrive (E:)

" 3236 GE free of 149.05 GB

Backup size: 1.67 GB
";‘Manage space

'E}‘ Create a system repair disc

Next backup: 1/24/2011 2:00 AM

Last backup: 1/23/2011 8:11 AM

Contents: Files in libraries and persenal
folders for selected users

Schedule: Every day at 2:00 AM

) Change settings
Restore

the current location.

@Restore all users' files
See also ‘?3 Select another backup to restore files from
Action Center

==""" Recover system settings or your computer
) Windows Easy Transfer

C U % l% « All Control Panel Ite.. » Backup and Restore - | 45 l [ Search Control Panel

! Back up now
24 N

You can restore your files that were backed up on Restore my files
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When will the next backup take place?

What is the state of the schedule, on or off?

Click Back up now > View Details.

The “Windows Backup is currently in progress” screen appears.

===

File Edit View Tools Help

Control Panel H :
e Fane T Back up or restore your files

‘@ Turn off schedule

) Create a system image I y Backup in progress...
S | |

‘f\‘:,f" Create a system repair disc

arch Conirol Pane

QC/ l& <« All Control Panel Ite... » Backup and Restore - ‘ +5 ‘ ’ Sec

[ i e
- A

2 Windows Backup..11% complete

Windows Backup is currently in progress

=l e =

Creating 2 shadow copy

Open the Backup and Restore Centrol Panel to view settings

Stop backup

See aT50
Action Center

'@‘ Windows Easy Transfer

You can restore your files that were backed up Restore my files
on the current location.

ol

@ -

m

The “Windows Backup has completed successfully” screen appears.

[SfE]r=]

S~
o) [¥» « ANl Control Panel Ite... » Backup and Restore ~ [ 3] [ search Control Pane
File Edit View Tools Help

Control Panel Home 5
Back up or restore your files

Windows Backup has completed successfully

Finished

Open the Backup and Restore Control Panel to view settings

® Turn off schedule Backup
) Create a system image Location: BackUpDrive (E:) #Back up.now
) Create a system repair disc —
i 32.86 GB free of 149.05 GB
2 Windows Backup..100% complete o] @ ==

ol

L

files

See 50 e B

Action Center
S Recover system settings or your computer
) Windows Easy Transfer
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Click Close.

Step 7
Navigate to the Desktop. Delete Backup File One and Backup File Two.

Empty the Recycle Bin.

Step 8

Click on the “Backup and Restore” window.

p

QCJ l@ <« All Control Panel Ite... » Backup and Restore v | +5 I l Search Contro! Panel

File Edit View Tools Help

Control Panel H :
i Back up or restore your files

) Turn off schedule Backup

} Create a system image Location:

A 2

BackUpDrive (E:}
_7 - -
32.36 GB free of 149.05 GB

My Create a system repair disc

Backup size: 7.92 KB

1“:,‘4",1enagi space

Next backup: 1/24/2011 2:00 AM
Last backup: /23/201111:13 AM
Contents: Files in libraries and personal
folders for selected users
Schedule: Every day at 2:00 AM
#Change settings
Restore

You can restore your files that were backed up on
the current location.

re all users' files

See also

Action Center
== ecover system settings or your computer
# Windows Easy Transfer

# Back up now

Restore my files

Click Select another backup to restore files from.

The “Select the backup that you want to restore files from” screen appears.
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Q & Restore Files (Advanced)

Select the backup that you want to restore files from

If the backup location you want is not listed below, connect the drive with the backup to this
computer, and then click Refresh,

Backup location
BackUpDrive (E:)

Backup Period Computer

1/23/2011 to 1/23/2011 COMPUTER2

[ Browse network location... ]

Select the location the files are stored at, and then click Next.

Step 9
The “Browse or search your backup for files and folders to restore” screen appears.

&P 1 Restore Files (Advanced)

Browse or search your backup for files and folders to restore

All files will be restor,

LChoose a different date

[T] Select all files from this backup
In Folder Date modified Search...

Name

Click Browse for files, Browse for folders, or Search to add files to this list. Browse for files
Browse for folders

57

Remove

Remove all

Click Browse for files.
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Step 10
The “Browse the backup for files” window appears.

p

;',‘ Browse the backup for files @
@le ) « Backup of C: » Users » John » v ’ +5 l ' Search John pe) 1
Organize v =~ 0 @

4 3% Microsoft® Windows Desktop
2011 11:09 AM
Backup on BackUpD %
John's backup
File name: - [AlFiles -
[ Addfies | | cancel |

Click the current user’s backup. Example: John’s backup.

Double-click Desktop and locate files Backup File One and Backup File Two.

p

Text Document
Backup on BackUpD lb?,_ : WEI;T;SE AM
John's backup -
Backup File Twe
Text Document

1/23/201111:10 AM

desktop
Configuration settings
1/23/2011 9:41 AM

;',‘ Browse the backup for files @
@Qv| i\, « Users » John » Desktop v ’ +5 l ' Search Desktop ,O1
Organize v = » [ ‘@’

M Microsoft® Windows % Backup File One

File name: "Backup File Two" "Backup File Ot v [AII Files

5)

[ AddfilesQJ{ Cancel |

Select both files by clicking Backup File One and then holding down the Ctrl key while clicking Backup

File Two. Click Add files.
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The two files should show up in the “Browse or search your backup for files and folders to restore”

screen.

@ U@ Restore Files (Advanced)

Browse or search your backup for files and folders to restore

All files will be restored to their version backed up on 1/23/2011 11:10 AM.

[7] Select all files from this backup

Name In Folder Date modified Search...
Jesktop 11:08 AM Browse for files
Browse for folders

|| Backup File One Ci\Use

|| Backup File Twe Ci\User

[ Remove all

=YY

Click Next.

Step 11
The “Where do you want to save the restored files?” screen appears.

@ U@ Restore Files (Advanced)

Where do you want to restore your files?
@ In the original location

7 In the following location:

Select In the original location, and then click Restore.

The “Your files have been restored” screen appears.

© 2013 Cisco and/or its affiliates. All rights reserved. This document is Cisco Public.
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%@ Restore Files (Advanced)

Your files have been restored

ifferent user folder (for example, C:\Users\).

Click Finish.

Step 12
Navigate to the Desktop.

Are the two files restored to the Desktop?
Step 13
Open file Backup File Two. Add the following text “More text added.” to the file. Save the file.

Step 14

Click on the “Backup and Restore” window so it is active.

folle =]

() [W < aiControlPanellte.. » Backup and Restore < [%3 | [ Seareh Controt Pane 7
File Edit View Tools Help

@

Control Panel Home <
Back up or restore your files

@ Tum off schedule Backup

& Createa system image Location: BackUpDrive (E) & Backup now
) Create a system repair disc I —
‘ 32.86 GB free of 149.05 GB

Backup size: 792 KB

BMana ce
Next backup: 1/24/2011 2:00 AM
Last backup: 1/23/201111:13 AM
Contents: Files in libraries and personal

folders for selected users
Schedule: Every day at 200 AM

®Change settings

Restore

You can restore your files that were backed up on Restore my files

See als to restore files from
Action Center

=" Recover system settings or your computer
& Windows Easy Transfer

Click Back up now.
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Step 15
Navigate to the Desktop. Delete Backup File Two.

Empty the Recycle Bin.

Step 16
Click on the “Backup and Restore” window so it is activated.
=5 Bl )
,\JU “&i « All Control Panel Ite... » Backup and Restore v | 4 ’ ‘ STk ControtPa e 0 1
File Edit View Tools Help
Control Panel H ®
ot e Back up or restore your files
) Turn off schedule Backup
) Create a system image tocation: BackUpDrive (E:) @J
) Create a system repair disc — —

" 32.86 GB free of 149.05 GB

Backup size: 12.58 KB
B Manage space

Next backup: 1/24/2011 2:00 AM
Last backup: /2372011 11:37 AM
Contents: Files in libraries and personal

folders for selected users

Schedule: Every day at 2:00 AM

® Change settings

Restore

You can restore your files that were backed up on Restore my files

the current location.

P Restore all users' files
See also ‘dy',’. ect another backup to restore files fron
Action Center {t‘)

Recover system settings or your computer

® Windows Easy Transfer

Click Select another backup to restore files from.

Select the location the files are stored at and then click Next > Browse for files > user’s backup >
Desktop.

Restore Backup File Two.

Step 17
Navigate to the Desktop. Open file Backup File Two.

What text is in the file?

Step 18
Delete the following from the Desktop: Backup File One and Backup File Two.

Empty the Recycle Bin.

© 2013 Cisco and/or its affiliates. All rights reserved. This document is Cisco Public. Page 14 of 14



	Text41: 
	Text42: 
	Text43: 
	Text44: 
	Text45: 
	Text46: 
	Text47: 


