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IT Essentials 5.0
10.3.1.6 Lab - Data Backup and Recovery in Windows XP

Introduction
Print and complete this lab.

In this lab, you will back up data. You will also perform a recovery of the data.

Recommended Equipment
The following equipment is required for this exercise:
e A computer system running Windows XP is required for this exercise.

Step 1
Log on to the computer as an administrator.

Navigate to the location where backed up files will be stored. For example, use the external hard drive
H:\. Create a folder called Backup Location.

Create a text file on the desktop called Backup File One. Open the file and type the text “The text in this
file will not be changed.”

Create another text file on the desktop called Backup File Two. Open the file and type the text “The text
in this file will be changed.”

Step 2
Click Start > All Programs > Accessories > System Tools > Backup.

Backup or Restore Wizard @

Welcome to the Backup or
Restore Wizard

This wizard helps you back up or restore the files and
settings on your computer.

If you prefer, you can switch to Advanced Mode to change the
settings used for backup or restore. This optig™js recommended
for advanced users only.

Always start in wizard mode

To continue, click Next.

[ Next > ][ Cancel ]

The “Backup or Restore Wizard” window appears.

Click Advanced Mode.
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Step 3
The “Backup Utility” window appears.

23 Backup Utility

Job  Edit VMiew To elp

Welcome | Backup | Restore and Manage Media | Schedule Jobs|

Welcome to the Backup Utility Advanced Mode

If you prefer, you can switch to Wizard Mode to use simplified settings for backup or restore.

sav, Backup Wizard [Advanced)
% The Backup wizard helps you create a backup of vour programs and files.

T Restore Wizard (Ad d)
% The Restore wizard helps you restore your data from a backup.

Automated System R y Wizard

your system settings, and other media that contains a backup of your local system partition.

@ The ASR Preparation wizard helps you create a two-part backup of your system: a floppy disk that has

Click the Backup tab.

23 Backup Utility - [Untitled]

Job  Edit View

Help

OENEH

| Welcome | Backup | Restore and Manage Media | Schedule Jabs |

? Click to select the check box for any drive, folder or file that you want to back up.
v

ElEE] Deskiop A || Name Comment
=08 'j’l-" Comp ] % My Comp...
| Dv ekl O & BackupL...
&@-[]< Remc O &) Cisco

g %: ::g:; =0 () Disk reco...
#-[J<e Back L) 3 Famiy

@ e Teac O ) Folder for ...
@ e Work | & D Lawnbills..
® L CoD a BMy Docu...
Dﬁ syste |0 EDNewbca..

#- [ BackupL 3 (3 Printer dri...
Q) Cisco O EywirelessS...
=[5 Disk reco O 5)WRTS4G...
< Trb e O ChXMass bi...

2,‘ L B

3

M

Some file types excluded.
Backup media or file name:
lH:\Backup Location\Backup. l [ Browse... ]

g Backup destination: Backup options:
I [Fie Incremental backup. Fulllog. Start Backup |
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Step 4

From the menu select Tools > Options.

25 Backup Utility - [Untitled]

FELBEX

Job Edit View BGEEEN Help

w Welcome} Bac Switch to Wizard Mode U Schedule Jobs |
[ Backup Wizard
F Click to Restore Wizard e, folder or file that you want to back up.
= [ ASR wizard Comment A~
g My Comp...
SV ! R BackupL...
Cisco
Refots Disk reco... T
4 Family
@[] Teac O \@Foldel for ...
@ e Work: O &3 Lawn bils...
w05 oD O \DMy Docu...
Dﬁ syste | D Newhca..
@[ BackupL O ) Printer di...
#- Q) Cisco O DywirelessS...
@ 05 Diskreco ;| O COWRTS4G...
<l '?‘13 el g O ©)%Mass ti... e

|~

= M s oome sm

Backup options:
Incremental backup. Full log.
Some file types excluded.

| Backup destination:
)

I

Backup media or file name:
| H:\Backup Location\Backup. | [ Braisats ]

Options

| General | Restore | Backup Type | Backup Log | Exclude Files |

The “Options” window opens.

This page allows you to select a default backup type. Which options
you select here depend on how often you back up, how quickly you
want to restore, and how much storage space you have.

Default Backup Type:

Incremental v

Copy
Differential
Incremental
Daily

oK ][ Cancel J Apply

X
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Click the Backup Type tab.

Select the Default Backup Type to Normal.

Options

_LGenelalr‘ Restore | Backup Type IrBackup Log || Exclude Files |

This page allows you to select a default backup type. Which options
you select here depend on how often you back up, how quickly you
want to restore, and how much storage space you have.

X

Default Backup Type:

i Mormal v \

Description

Backs up selected files, and marks each file as backed up.

| oK L\\.I[ Cancel ][ Apply ]

What is the description of a normal backup?

Click OK.

Step 5

The “Backup” tab screen re-appears.
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%5 Backup Utility - [Untitled]

Job Edit View Tools Help
| Welcome ‘ Backup ] Restore and Manage Media | Schedule Jobs |
Click to select the check box for any drive, folder or file that you want to back up.
a D@ PeSk‘DD A Name Comment A
SR ] i My Comp 7] 4 My Computer
@-Js 3%F O ©Cisco
g 8: 2::§ a ﬁ'ﬂDisk' recovery
#- [ s Bootl a \_E'Famlly
@ [ Back a DFolder for software...
w e Teac 310 @ﬂLawn bills from De... —
@ [ Work a IDMy Documents
® 0.2 coD O ) New Academy Inf...
O syste O (5 Printer drivers for ...
®- ) Cisco O £ wirelessSecurity
@ i Diskreco || O CDWRTS4G_v4211...
w05 Famiy  — | CXMass tip 2009
@ 1) Folder for [ ©2%PS XP Drivers
& 0 Lawnbils | O 4172 docx
@ L) MyDocw | (] B ABLLS-R Skill Tr...
@0 N?W Aca‘ + | B ] Backup File One.tat
< A '!—“:\ Dol ; & ;EI Backup File Two.tst % 7
Backup destination: Backup options:
Backup media or file name:
lH:\Backup Location\Backup. | [ Browse... J

Click the Desktop: icon in the left panel. Then locate in the right panel the files named Backup File One

and Backup File Two, and place a check mark next to the

Click the Browse button. If asked to insert a disk into drive

Step 6
The “Save As” window opens.

Job Edit Vig

| Welcome

Save in: l 19 Backup Location

VJ <) ] 5.

files.

A, click Cancel.

[o[e]l- [Oo]X]

My Recent
Documents

@

o

esktop

$

My Documents

ter

>

=z

<
@ g’@

=

=]

£

File name: ‘ Backup.bkf v |

[ Saveb ]

124

MyNetwork  Saveastpe: | Backup Files [*bkf) v|

[ Cancel ] —

g B
File Normal backup. Fulllog. Some

file types excluded.
Backup media or file name:

|H:\Backup Localion\Backup,| [ Browse...

| Start Backup

Locate the Drive H: folder called Backup Location. Select the Backup Location folder and click Open.

Click Save.
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Step 7

The “Backup” tab screen re-appears.
Click Start Backup button.
The “Backup Job Information” window appears.

Utillity - [Untitled] NENES

<3 Backup

Job  Edit View

Tools Help
Tools Help

| Welcome ]B_GCG| Restore and Manage Media | Schedule Jobs|

Click to select the check box for any drive, folder of file that you want to back up.
% e

= E 2 Backup Job Information @
E bt . =
E ]BsaCkup dezc;f;;/néuus 339 PM | \
et create at3: —
g Schedule...
f |f the media already contains backups
+H
& (3) Append this backup to the media.
e (O Replace the data on the media with this backup. -
£
If the media is overwritten, use this label to identify the media:
O v
& O iaackupbkf created 9/28/2009 at 3:39 PM \
m M
< | R iy the owner and the Sdministrator access to the v
o data. s

I Backup deSmrrammorT TaCRUD Upoe:
i' Fil Normal backup. Fulllog. Some

file types excluded.
Backup media or file name:
| H:\Backup Location\Backup. ] [ Browse...

Keep the default settings.

What is the default label for the backup file?

Click Start Backup.

The “Backup Progress” window appears.
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Backup Progress

o =
Drive: C: BootDisk \
Labek \Backup.bkf created 9/28/2003 at 333PM |
Status: [ Backing up files from your computer... |
Progress: [CECCCEC LTI
Elapsed: E stimated remaining:
Time: I ] | |
Processing: [ C:\. ttings\ohn'Desktop\Backup File Two.tst |
Processed: E stimated:
Files: l 2 ] | 2 |
Bytes: I 0 ] | 708 ’

When the backup is finished, click Report.

Backup Progress E|

The backup is complete.
To see detailed information, click Report.
Drive: |C: BootDisk I
Labet \Backup.bkf created 9/28/2009 at 339PM |
Status: l Completed |
Elapsed: E stimated remaining:
Time: | l | |
Processed: E stimated:
Files: | 2| 2|
Bytes: | 825‘ | 825I

A backup log file opens.
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I backup06.log - Notepad @@ @@@

File Edit Format Yiew Help
Backup Type: Normal A

Backup started on 9/28/2009 at 7:25 PM.
Folder C:\Documents and Settings\John\Desktop

Backup File One.txt 42
9,/28/2009 3:12 PM
Backup File Two.txt 83
9,/28/2009 6:03 PM

Backup completed on 9/28/2009 at 7:25 PM.
Directories: 4

Files: 2

Bytes: 825

Time: 1 second

(£

Scroll to the bottom of the file.

What files were backed up?

Close the notepad document.

Click Close to exit Backup Progress.

Step 8
Navigate to the Desktop. Delete Backup File One and Backup File Two.

Empty the Recycle Bin.

Step 9
Click on the Backup Utility window so it is activated.
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23 Backup Utility - [Restore and Manage Media] J
ls

‘Welcome | Backup | Restore and Manage MEdia*Schedule Jobsl

Expand the desired media item, then check the box for the items to restore. Right click on a media item for options:

] D@ File Backup Identification Label Media Location
8] Backup.bkf created 10/18/2009 at 12....  H:\Backup Location\Backup.bkf
] @ Backup.bkf created 9/28/2009 at 2:27 ... C:\Documents and Settings'John*
] @ Backup.bkf created 9/28/2009 at 3:39 ... C:\Documents and Settings'John*

Job  Edit View T Help

< (i Bl
%; Restore files to: If files already exist:
) | Original location v Do not replace Start Restore

Click the Restore and Manage Media tab.

In the left panel, expand the most recent backup file.

23 Backup Utility - [Restore and Manage Media]
Job  Edit ¥ s Help

Welcome | Backup | Restore and Manage Media | Schedule Jobs|

Expand the desired media item, then check the box for the items to restore. Right click on a media item for options:

= g File Name Size Modified
=1/ Backup.bkf created 10/18/20 | (4 =) Backup Flle One.tst OKB  10/18/200912:27 PM
=830 C | 2 = Backup Flle Two.tst OKE  10/18/2009 12:27 PM
=B Documents and Settin
= John

M Desktop
#[ ] [@ Backup.bkf created 9/28/200
[} @ Backup.bkf created 9/28/200

(5. — >

Restore files to: If files already exist:
=] | Original location v Donotrenlacs Start Restore

Place a check mark in the checkbox.
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Make sure the “Restore file to” is set to Original location.
Click Start Restore > OK.

The “Restore Progress” window opens.

Restore Progress @

The restore is complete.
To see detailed information, click Report.
Drive: ;if: ‘
= (Backup bkl created 8/26/2003 st 333PM |
Status: ;:Completed ‘
Elapsed: E stimated remaining:
Time: i 1T ]
Processed: Estimated:
Files: i 0 : [ 2‘
Buytes: 308 0l

When the restore is finished, click Close.
Navigate to the desktop.

Are the two files restored to the desktop?
Step 10

Open file Backup File Two. Add the following text “More text added.” to the file. Save the file.

Step 11
Click the Backup Utility window so it is active.

In the main menu select Tools > Options > Backup Type tab.
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ptions
TPt

General | Restore| Backup Type | Backup Log | Exclude Files|

This page allows you to select a default backup type. Which options
you select here depend on how often you back up, how quickly you
want to restore, and how much storage space you have.

Default Backup Type:

Incremental M|

Description

Backs up selected files only if they were created or modified since
the previous backup.

[ oK [%H Cancel H Apply ]

Change the Default Backup Type to Incremental.

What is the description of an incremental backup?

Click OK.

Step 12

Click the Backup Tab. Click the Desktop icon in the left panel. Locate in the right panel the file named

Backup File One and Backup File Two. Place a check mark next to the files.
Click Start Backup button.
The Backup Job Information window appears. Keep the default settings.

What is the default label for the backup file?

Click Start Backup.

When the backup is finished, click Report.
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& backup06.log - Notepad

FEELBEX
File Edit Format Yiew Help

Media name: "Backup.bkf created 9/28/2009 at 3:39 PM" A

Backup Type: Incremental

Backup started on 9/28/2009 at 7:38 PM.

Folder C:\Documents and Settings\John\Desktop
Backup Fille Two.Txt <A 6l
9/28/20009 7137 PM

Backup completed on 9/28/2008 at 7:38 PM.
Directories: 4
Files: 1

Bytes: 597
Time: 1 second

Scroll to the bottom of the file.

What file(s) were backed up?

Close the notepad document.

Click Close to exit Backup Progress.

Step 13
The “Backup Utility” window re-appears.

%y Backup Utility - [Schedule Jobs] e o]Bl- B8]
| Welcome | Backup | Restore and Manage Media‘ Schedule Jobs ‘
| Toy November, 2009 >
Sun Mon Tue Wed Thu Fri Sat
g |29 30 1
1 2 3 4 5 3 7
8 9 10 1 12 13 14
15 16 7 18 19 20 21
22 23 24 |25 26 27 |28
_ 30 i [2 '3 4 | System Event
Add Job N

Click the Schedule Job tab.
Click Add Job > Next.

Select Back up selected files, drivers, or network data.
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Click Next.

Locate and place a check mark next to files Backup File One and Backup File Two.

Click Next.

Click the Browse hutton, then locate and select the Backup Location folder. Click Open > Save.

Click Next.

Backup Wizard @

Type of Backup
You can choose the type of backup that fits your needs.

Select the type of backup: L
U ———————————
Description
Backs up only files that were created or modified today.

B

\"

< Back l Next > R I Cancel

Set backup type to Daily.

What is the description of a daily backup?

Click Next > Next > Next.

The “When to Back Up” screen appears.
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Backup Wizard

When to Back Up

. ——
You can run the backup now or schedule it for later. foﬂ

‘When do you want to run the backup?
O Now
(@) Later

Schedule entry

Jobiname: IDaily Work Files

|

Start date: lSunday, November 29, 2009 at 12:00 AM |

Set Schedule..

X

[ < Back ][ Next > ][ Cancel ]

Select Later.

For Job name type Daily Work Fi

les, then click Set Schedule.

The “Schedule Job” window opens.

Schedule Job

Schedule | Settings |

% At 2:00 AM every day, starting 11/29/2009

Every day(s)

[[] Shaw multiple schedules.

Schedule Task: Start time:
| Daily v|| 200am 3] | Advanced..{:'(
Schedule Task Daily

[ 0K ][ Cancel ]

Set Schedule Task to Daily, Start time to 2:00 AM, Schedule Task Daily Every 1 day(s), and then click

the Advanced button.

The “Advanced Schedule Options” window opens.
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Advanced Schedule Options

Start Date: I Sunday . November 29,2009 |
[]End Date: | |

[T Repeat task

Duration: [ I }-u:u,u:-:.yl | minutels]

If-the task is still running, stop it at this time.

i i il Cancely\d‘

Click Cancel.

The “Schedule Job” window re-appears.

Schedule Job

Schedule | Settings ‘

Scheduled Task Completed
[[] Delete the task if it is not scheduled to run again.

Stap the task if it runs for: [72 3, hout[s]lU 3‘ minute(s).

|dle Time
[] Only start the task if the computer has been idle for at least;

[:] minute(s)

If the computer has not been idle that long, retry for up to:

|:| minute(s)

[] 5top the task if the computer ceases ta be idle.

Power Management

[] Don't start the task if the computer is running on batteries.
[] Stop the task if battery mode begins.

[[Jwake the computer ta run this task.

[ oK ] I Cancel [\l

TN

Click the Settings tab.

What is the default maximum time allowed to run a backup?
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Click OK.

Enter the administrator password and confirm the password.

Set Account Information

Run as: JOHN-DESKTOPYJohn |
Passwo[d: 000080000 OSS
Confirm password: l"ﬂoo"uoo \

Click OK.

The “When to Back Up” screen appears with new settings.

Backup Wizard

When to Back Up
You can run the backup now or schedule it for later. %
=5

‘When do you want to run the backup?
O Now
() Later

Schedule entry

o hname IDain Work Files |

Start date: |Sunda_v, November 29, 2009 at 2:00 AM |

Set Schedule...

[ < Back ]I Next>Q[ Cancel ]

Click Next > OK.

The “Completing the Backup Wizard” screen appears.
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%]

Completing the Backup Wizard

You have successfully completed the Backup wizard. You
specified the following settings:

Description: Set created 9/28/2009 at 6:49 PM
What: Back up only certain files, folders, or drives

Media type: File

Media: C:\Documents and SettingshJohn\Desk...
When: Sunday, November 29, 2009 at 2:00 AM
How: Verify off, Do not use hardware compression,

Append to my media, Daily backup.

Press Finish to schedule the backup.

[ < Back " Finish ][ EancelN

Click Cancel. Do not save the scheduled backup. Close the Backup Utility [Schedule Jobs] window.

Step 14
Delete the following from the Desktop: Backup File One and Backup File Two.

Delete the Backup Location folder from Drive H:.

Empty the trash.
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